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School District 27J Preschool 

Family Handbook 
 

Philosophy  
 The staff at School District 27J believes the most important goal of preschool 

is to help children become enthusiastic learners.  We believe that learning takes 

place when children are actively involved and engaged with their physical 

environment and peers.  Our goal is to help children become independent, self-

confident and engaged learners. Through a structured routine and child centered 

environment, children are free to explore independently, make choices and learn at 

their own pace and developmental level.   Preschool fosters a positive attitude 

towards learning and self-worth. 

  We believe that family members are a child’s first teacher.  We value the 

partnership between teachers and families in supporting educational goals and the 

overall wellbeing of the child.  Family involvement is valued and encouraged.  

 

Curriculum 
Preschool uses programs to promote thinking and learning in the classroom.  

The philosophy behind our programs is that young children learn best by doing. 

Learning isn't just repeating what someone else says; it requires active thinking and 

experimenting to find out how things work and to learn firsthand about the world 

we live in. Preschool focuses on the four developmental domains: social/ emotional, 

physical, cognitive and language. 

 

General Information 

 

 School District 27J offers preschool to qualifying families.  It is a 4 day per 

week program (Monday Tuesday, Thursday and Friday) with a morning and 

afternoon session each day.  Each session is approximately 3 hours long.  Preschool 

students range in age from 3-5 years old.  Preschool is offered to families through 

our Special Education Department and through the Colorado Preschool Program. 

Families interested in preschool must go through the application process to see if 

they are eligible either for Special Education Services or for the Colorado Preschool 

Program.   
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Procedures 
 

Accidents, Illnesses 

The following are School District 27J guidelines for keeping or sending 

children home due to illness: 

If your child has any of the following symptoms, it is advisable to consult 

with your physician before he/she returns to school.  If a child appears at school 

with these symptoms, a phone request will be made to have the child taken home.  

1. Temperature above 99.8 degrees 

2. Strep throat, unless  a child has been on antibiotics for 24 hours 

3. Vomiting, diarrhea 

4. A respiratory infection that causes the child to cough constantly or 

where yellow, brown or green discharge from the nose is present.  

5. Any illness that causes a child to be too sleepy or makes him feel 

too bad to continue his/her normal school activities 

6. Seizures occurring more frequently than usual for the child or 

more severe seizures that are unusual for the child 

7. Rashes of unknown origin 

8. Lice or nits, until appropriately treated 

9. Contagious diseases such as chicken pox, mumps 

 

If your child becomes ill while at preschool, you will be notified.  Families 

should make arrangements to pick up their child as soon as possible.   

 In case of injury requiring medical treatment, we will make every attempt 

possible to contact parents/guardians immediately through the information given 

on the Census Verification Form.  If we cannot reach any of the persons listed, we 

will notify your child’s doctor and accompany your child to the advised medical 

facility.  Any expenses are the responsibility of the parent/guardian.   

 

Immunizations and Physicals 
 All students must have a physical release from their doctor and 

immunizations up to date and on file with the school.  Due to licensure 

requirements, any student who has no current physical or immunizations on file 

will have their enrollment interrupted until the required forms are turned in.   
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Arriving and Leaving Preschool 
 For safety, all children who do not ride the bus must arrive and leave with 

their parent/guardian.  Parent/Guardian should always have photo identification 

when picking up children. Licensure requires persons picking up a preschool 

student be 18 years of age or older. You must bring in and pick up your child in the 

classroom and use the sign in/out sheet.  If you wish someone other than persons 

you listed on the pick-up card to pick up your child, please notify his/her preschool 

teacher in writing or by phone.   This person will be required to show identification 

before we will release your child into their custody.   

 

Closing of the Classroom 
 At the end of each session, the certified teacher or designee will check all of 

the classrooms at the site, including restrooms, to make sure all of the children 

have been picked up.  If a child is still at preschool, procedures to notify 

parents/guardians will be followed. 

 

Procedures if child is not picked up from school  
If a child has not been picked up at the end of the day, the teacher or their 

designee will try all contacts to locate an authorized adult to pick up the child.  The 

child may wait in the school office for pick up if a teacher has another commitment.  

If a family member or emergency contact person cannot be contacted, the police 

will be called. When all children have been picked up, or procedures have been 

followed, staff members may leave. 

 

Changes in Information 
 Parents/guardians need to notify the school of any information changes such 

as address or phone number in a timely manner.   

 

Child Abuse Reporting 
 The following letter from the Colorado Department of Social Services 

provides information on child abuse reporting.  Additionally, all staff will report 

suspected abuse or neglect cases to Adams County Social Services as per school 

district policy.   
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Dear Parent:  

Your child was recently enrolled in a child care program that is licensed by the 

Colorado Department of Social Services. The license indicates that the program has 

met the required standards for the operation of a child care facility. If you have not 

done so, please ask to see the license. Most licensed facilities make every effort to 

provide a safe and healthy environment for children. Unfortunately, on rare 

occasions an incident of physical or sexual abuse may occur. If you believe that 

your child has been abused, you should seek immediate assistance from your 

county department of social services. The telephone number to report child abuse 

in your county is: 303-412-8121   

Adams County Social Services                

7401 N. Broadway  

Denver, CO 80221 

Colorado law requires that child care providers report all known or 

suspected cases of child abuse or neglect.  

Child care services play an important role in supporting families, and strong 

families are the basis of a thriving community. Your child's education, physical, 

emotional, and social development will be nurtured in preschool.  Remember to 

observe the program regularly, especially with regard to children's health and 

safety, equipment and play material and staff.  For additional information regarding 

licensing, or if you have concerns about a child care facility, please consult the 

Colorado Office of child Care Services at 303-866-5958.  

Office of Child Care Services  

 

 

 

 

 



 6 

Clothing 
 Children should be dressed in appropriate clothing daily.  Your child should 

have an extra change of clothes in his/her backpack.   Clothing appropriate for 

outdoor play should be provided daily.  All backpacks and outer clothing need to 

be marked with his/her name.   

 

Complaints 
 Should you have a concern or complaint about this preschool facility, we ask 

that you discuss this with your child’s teacher first.  If that is not possible, please 

call the building principal to discuss the situation.  If none of these contacts remedy 

the situation, you may contact the Department of Human Services at 1575 Sherman 

Street, Denver, CO 80203 or by phone at 303 866-2304.  

  

Discipline 
 Children who like themselves and feel competent usually demonstrate 

appropriate behaviors.  By helping children feel capable, discipline problems are 

minimal.   However, when conflicts do occur, our priority is to teach children how to 

problem solve, rather than punish them.  If consistent behavior problems occur, we 

will ask for family involvement.   

  

Field Trips 

 Field trips to support learning could include trips to the farm, post office, 

park, library, etc.  Your signed permission enrollment form gives your child 

permission to participate in field trips.  However, we will provide advance notice 

about field trips as they occur.  There may be a charge for these trips.  

 When children are on field trips that require bus transportation, preschool 

students and staff will follow the directions of the bus driver for seating and 

emergency procedures on the road.  Staff members do not drive students; only 

trained School District 27J bus drivers will transport preschoolers.  Student safety is 

ensured by small group supervision, attendance taken before and after the field 

trip, and students wearing an emergency contact number.  

If a child arrives to school late and misses the field trip, the child will not be 

able to attend the field trip.  The school office will notify the parent(s)/guardian to 

take their child home.   

 

 



 7 

 Family Conferences 
 Parents/Guardians are required to attend a “Meet the Teacher” with their 

child’s teacher prior to starting school.  At this time, educational goals will be 

collaboratively developed between the parent/guardian and teacher.  Progress 

towards these goals will be shared at parent/teacher conferences and through 

written progress reports.  At the end of the school year, parents/guardians will 

receive a cumulative progress report and a student portfolio comprised of work 

done throughout the year.   Parents may request a conference with the teacher at 

any time.  

 

Responding to Emergencies 
 In case of an emergency such as a tornado, fire or a lost child, staff will 

follow the building procedures.  These procedures are posted in the classrooms.  

Preschool staff will notify parents as soon as possible. Fire and tornado drills are 

practiced regularly at school.  

  

Snacks 

 Children will have a snack daily at preschool.  However, it is very important 

that your child has a good breakfast or lunch before they come to preschool.    

 We ask that families provide prepackaged snacks if they are financially 

capable. Please send healthy snacks and a low sugar beverage monthly.  If you want 

to celebrate a birthday or provide a special snack, please contact your child’s 

teacher to make those arrangements. Birthday treats such as cake or cupcakes, 

must be store bought and not homemade.  

If you want to bring in fruit, such as apples, they must be whole.  Any cutting 

of fruit must be done at the school.   

 

For the safety of all children and to comply with licensure requirements, it is our 

policy that snacks brought into school only be pre-packaged items 

 

Snow Closures or Excessively Hot Weather 
 On days when unusual weather conditions occur, school closure 

announcements will be given to local TV stations, radio stations and will be posted 

on the district website.  PLEASE check these resources before calling the school.  

 If weather conditions are excessively hot, children will remain indoors for 

recess time.   Staff will ensure that children have plenty of water to drink. 
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Student Medications 
 If a student requires medication at school, families and staff members must 

follow School District 27J’s policy on student medication.  A SD27J medication 

authorization form is required and must be completed by the family and physician.  

The medication must be in the original prescription container and will be kept in a 

locked cabinet.  Medication will be dispensed by the school nurse, health aide or 

teacher as delegated by the nurse.  

 

Supervision of Children 
 Children are closely supervised in all preschool settings and during special 

activities by staff members.  We maintain a minimum ratio of eight children to one 

adult at all times.  Staff closely monitor and interact with children to ensure their 

safety and educational benefit.   Children are counted before and after going from 

one setting to another.  Should a child become separated from his/her class, one of 

the staff members will retrace steps of the class in order to find that child.   

 

Television and Video Viewing 
 Our philosophy is that children learn by being actively involved with 

materials and other people in their environment.  Because this is our belief, we do 

not include television and/or video viewing in our preschool lesson plans.  From 

time to time however, an appropriate video may be shown.   

 

Toilet Training and Diapering 
 A student does not need to be toilet trained to attend preschool.  During the 

routine of the day all children are encouraged to use the restroom and wash hands.  

If a child is beginning toilet training, they will be encouraged to practice while at 

school.   

 Diapering stations are available for children if needed.  Universal Precautions 

are used for the safety of staff and children.  

  

Toys from Home 
 Children should not bring toys, money or other personal belongings from 

home.  They often get lost and we cannot be responsible for them.  District policy 

does not allow any toys at school that represent a weapon. 
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Transportation 
 Families are required to call 303-655-2991 if they will not be utilizing the 

bus.  Please have your child ready and at the pickup location on time.  At the time 

of drop off, an authorized adult must be present at the bus stop.   If no one is 

present, the bus child is not allowed to exit the bus.  In this case, the child will be 

taken back to school.  If the school is closed, the proper authorities will be notified. 

See enclosed School District 27J Bus Policy for further information. 

 

Visitors and Volunteers 
All visitors and volunteers must sign in at the office and receive a visitor 

name tag.  Identification may be required.  Adult family members are welcome and 

encouraged to visit preschool classrooms.  Due to licensure regulations, children 

not enrolled in preschool are not permitted to be in the classroom while adults are 

visiting or volunteering. Visitors to the classroom should be actively involved in the 

classroom and interacting with students as instructed by the preschool staff.  If you 

need to discuss specific needs concerning your child, please schedule a time with 

the teacher before or after class.   

 

Withdrawal of Service 
 Families who are withdrawing students from School District 27J are required 

to notify their child’s teacher as soon as possible.  

  


